Personnel Change Form and Instructions

As soon as the decision is made to change the CE director, social work consultant, auxiliary social work consultant* or primary contact, complete this form and submit to ACE staff at ace@aswb.org. 

*If your organization uses an advisory committee instead of an auxiliary social work consultant, please contact us for further instructions. 

The following documents must also be included
1. Resume for new CE director, social work consultant, or auxiliary social work consultant
2. Licensing credentials: Copy of license or credentialing information from state board website required for new social work consultant or new auxiliary social work consultant. If the CE director has a professional license in any field, licensing credentials are required. 
3. New provider agreement signed by both the current CE director and social work consultant. 


Continuing Education Director

Previous CE director name _____________________________________________________________

New CE director name ________________________________________________________________

Phone ________________________________ Lic. #/Type ___________________________________

Email  ___________________________________________ Change effective date  _______________

Has the new continuing education director ever been sanctioned or formally disciplined, had any formal action taken on his/her professional license; had a license/certificate revoked, suspended, or limited; or had a stipulation agreement on license/certification? 
                                                                                                                                            ☐ Yes       ☐ No
      If yes, please explain below





Social Work Consultant

Previous SWC name _________________________________________________________________

New SWC name ____________________________________________________________________

Phone ________________________________ Lic. #/Type __________________________________

Email ___________________________________________ Change effective date _______________

Has the new social work consultant ever been sanctioned or formally disciplined; had any formal action taken on his/her professional license; had a license/certificate revoked, suspended, or limited; or had a stipulation agreement on license/certification? 
                                                                                                                                             ☐ Yes      ☐ No
        If yes, please explain below




Primary Contact

Previous PC name ____________________________________________________________________

New PC name _______________________________________________________________________

Phone  _____________________________________________________________________________

Email  ___________________________________________ Change effective date  _______________



Auxiliary Social Work Consultant

Previous ASWC name ________________________________________________________________

New ASWC name ___________________________________________________________________

Phone ________________________________ License #/Type _______________________________

Email ___________________________________________ Change effective date ________________

Has the new ASWC ever been sanctioned or formally disciplined; had any formal action taken on his/her professional license; had a license/certificate revoked, suspended, or limited; or had a stipulation agreement on license/certification? 
                                                                                                                                             ☐ Yes      ☐ No
        If yes, please explain below
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