
ASSOCIATION OF SOCIAL WORK BOARDS 
POLICY MANUAL 

 
TABLE OF CONTENTS 
 
I. Membership 
 1.1 Association Membership     I-1 
 
II. Examinations 
 2.1 Procedures      II-1 
 2.2 Examination Administration by Paper and Pencil  II-3 

2.3 Examination Committee     II-5 
 2.4 Item Generation      II-8 
 2.5 Pretesting of Items     II-9 
 2.6 Testing Accommodations for Persons with Disabilities II-10 
 2.7 Candidates With Sight Impairments    II-13 
 2.8 English as a Second Language    II-16 
 2.9 Cancellations      II-17 
 2.10 Examination Review     II-18 
 2.11 Exam Fees Owed by Jurisdictions    II-19 
 2.12 Examination Security     II-20 
 2.13 Score Transfer      II-22 
 2.14 Sharing of Examination Data    II-23 
 2.15 Examination Program Monitoring    II-25 
 
III. Meetings and Travel 
 3.1 Association Meetings     III-1 
 3.2 Funding of Annual Meeting Participants   III-3 
 3.3 Funding of Speakers and Presenters   III-5 
 3.4 Meeting Calendar     III-6 
 3.5 Travel Arrangements and Expenses    III-7 
 3.6 Committee Meetings     III-11 
 3.7 Program and Education Committee    III-12 
 3.8 New Board Member Training    III-13 
 3.9 New Board Member Training in Member Jurisdictions III-14 
 3.10 Continuing Education at ASWB Spring Education Meetings III-15 
 
IV. Conduct of Business 
 4.1 Annual Meeting      IV-1 
 4.2 Resolutions      IV-3 
 4.3 Association Service Awards Program   IV-4 
 4.4 Association Awards     IV-6 

4.5 Election Campaigning     IV-7 
 
V. Board of Directors    
 5.1 Agenda       V-1 
 5.2 Duties and Responsibilities    V-2 
 
VI. Personnel 
 6.1 Evaluation of Executive Director    VI-1 
 
VII. Methods of Operation 
 7.1 Association  Office     VII-1 
 7.2 Removing Items from Inventory List   VII-3 
 7.3 Fiscal Procedures      VII-5 
 7.4 Legal Services      VII-7 
 7.5 Records       VII-8 



 7.6 Newsletter Advertisements    VII-9 
 7.7 Research Support      VII-10 
 7.8 ASWB Speakers, Presenters, and Liaisons   VII-12 
 7.9 Investments      VII-13 
 7.10 Reserve Funding      VII-15 
 7.11 Approved Continuing Education Program   VII-16 
 7.12 Conference Attendance and Exhibits    VII-18 
 7.13 Disciplinary Action Reporting System (DARS)  VII-20 
 7.14 Fees and Dues Review     VII-22 
 7.15 Risk Management     VII-23 
 


